Department of Public Safety and Correctional Services
TRAVEL/TRAINING REQUEST
To:
Phyllis Mills – Greene, Administrator


MD Police and Correctional Training Commissions
From:       
Date:       
Employee Name:     

Attached please find completed training request for your approval along with the necessary forms.  (Please check appropriate items)
 FORMCHECKBOX 

Out-Service Training Request (MS-551)

 FORMCHECKBOX 

Conference/training program brochure, indicating description of the program, 
learning objectives, event sponsor, presenter(s) names, date, time, duration, 
and location of the program

 FORMCHECKBOX 

Funding Certification
 FORMCHECKBOX 

Out-of-State Travel Request (GADX-3), if necessary
Justification for Request:   Use additional page, if necessary
     
After your approval, please forward this form and paperwork as follows:

 FORMCHECKBOX 

Return to Sender 
 FORMCHECKBOX 
DPSCS Procurement Office for:




 FORMCHECKBOX 
Airplane Reservations 



Flight Preference:  Indicate dates and times of preferred airline reservation


Departure from Maryland     
    
Arrival to Maryland               


 FORMCHECKBOX 
Train Reservations


 FORMCHECKBOX 
Hotel Reservations


Hotel Preference: Indicate preferred hotel, if appropriate



     

 FORMCHECKBOX 
Other (please specify) 

 FORMCHECKBOX 
DPSCS Office of the Secretary Finance for payment by check only

Note:  Final decisions concerning airline and hotel reservations to be made 


by the Procurement Office.

Mail to:
DPSCS MD Police and Correctional Training Commissions


Attention: Phyllis Mills-Greene


6852 4th Street


Sykesville, Maryland  21784
