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Maryland’s Traffic Safety Specialist Program

The TSS program, administered through the Maryland Police and Correctional Training
Commissions (MPCTC), is a collaborative project of the Maryland Highway Safety Office,
the Maryland Chiefs of Police Association, the Maryland Sheriff's Association, and, the
MPCTC. The program is funded through a grant by the Maryland Highway Safety Office.
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Welcome to the Maryland Traffic Safety Specialist (TSS) Program! We appreciate your interest in the
program. The TSS Designation is a statewide recognition of police officers who have attained distinctive
levels of experience, training and proficiency in Highway Safety and Traffic Enforcement methods and
procedures. The TSS Designation is awarded by the Maryland Police and Correctional Training
Commissions (MPCTC), and the program is open to all police officers, deputy sheriffs and state troopers
from all Maryland Law Enforcement agencies, and to certain Federal law enforcement agencies.

Welcome to TSS!

TSS designations are awarded at three levels: TSS-I, TSS-Il, and TSS-IIl. Each of the levels requires
mandated experience and training as well as varying amounts of “elective points” which can be earned
through documentation of successfully completed traffic safety-related courses, post-secondary
education, military service, and documentation of certain traffic safety awards. Levels Il and Il also
require submission of a formal paper which must be reviewed and approved by the TSS Executive
Committee.

Detailed information about the requirements for each Designation Level is included in this Manual.

New for 2011-2012
There are two significant changes to the TSS Requirements for the 2011-2012 Grant Year. Details are
included in this manual:

= Certain non-certified Federal law enforcement officers are now eligible to enroll in the TSS
Program (see pages 10-12)

= An additional option has been added to satisfy the Category 3-A requirement for the TSS Level
Il Designation: certification as a CVSA Level | Inspector. (see page 13)

TSS Enrollment

To begin participation in the program, a TSS | Enrollment Form must be completed and either e-mailed
or faxed to the TSS Administrator. Once the completed form is received by the TSS Administrator, you
will receive an e-mail confirming that you have been successfully enrolled. You will also receive
electronic copies of all required submission forms, examples of which are included in this manual

Awards Luncheon

Each year in September, a Recognition and Awards Luncheon is held to recognize those who have
attained one or more TSS Designation Levels. In order for submissions to be considered for the 2012
Awards Luncheon, all submissions must be received in the TSS Office no later than July 15, 2012.
Submissions received after that date will be considered for the September, 2013 Awards Luncheon.

Have further questions about the TSS Program? Please contact us!

For general information about the program, please contact:

Jeanne Chenoweth

Administrative Assistant

Leadership Development Institute

Maryland Police and Correctional Training Commissions

(410) 875-3575 or by e-mail: jchenoweth@dpscs.state.md.us

For specific questions regarding program requirements, please contact:

Michael Edwards

Program Coordinator and TSS Administrator

Leadership Development Institute

Maryland Police and Correctional Training Commissions

6852 4th Street

Sykesville, MD 21784

(410) 875-3576, or by e-mail: MTEdwards @dpscs.state.md.us.
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TSS Program Description and Operating Procedures

I. Purpose

The Maryland Law Enforcement Traffic Safety Specialist Program will promote highway safety
among Maryland’s police officers, as well as provide a mechanism for camaraderie,
acknowledgement, recognition, and prestige for those officers who have achieved advanced levels
of training and proficiency. The award program will serve to motivate police officers to elevate their
level of training and involvement in highway safety issues and recognize those officers who have
attained notable levels of proficiency. The recognition of Traffic Safety Specialists by various levels
promotes long term buy-in for the program, thus for highway safety in general. Participating
agencies receive outside recognition and validation for their highway safety efforts.

Il. Program Description

The Maryland Traffic Safety Specialist (TSS) Program is funded through a grant by the Maryland
Highway Safety Office, as part of Maryland’s Strategic Highway Safety Plan. The TSS Designation
is a statewide, uniform and consistent recognition of police officers who have attained notable
levels of experience, education, training and proficiency in Highway Safety and Traffic Enforcement
methods and procedures.

The TSS Designation is awarded by the Maryland Police and Correctional Training Commissions
(MPCTC), and the program is open to all police officers, deputy sheriffs and state troopers from all
Maryland Law Enforcement agencies whose agencies have agreed to participate in this program.

Effective October 1, 2011, the program is also open to law enforcement officers of certain
agencies being operated by the Federal Government that perform police duties in Maryland.
This includes military police units of the various armed forces stationed at the various
Maryland military installations. Please see section V below for specific information about the
eligibility of non-certified law enforcement officers.

The initial eligibility criteria and program specifications for the TSS Program Designations were
developed by the TSS Criteria Selection Committee, in coordination with the Maryland Police and
Correctional Training Commissions.

The Criteria Selection Committee was composed of representatives from the Maryland Chiefs of
Police Association, the Maryland Sheriff's Association, and the Maryland Police and Correctional
Training Commissions (MPCTC).

Participation in the TSS program is not considered an advanced rank and does not necessarily
qualify a participating officer for increased pay compensation within their agency. If recognized by
the court, the TSS designation may be introduced to attest to an officer’s level of training.

Ill. Program Management

The Maryland Traffic Safety Specialist Program (TSS) is managed by the Maryland Police and
Correctional Training Commissions, 6852 4th Street, Sykesville, Maryland 21784. A member of the
MPCTC staff has been designated as the TSS Administrator. The TSS Administrator reviews all
submissions by program applicants, to verify that the submissions meet the requirements set forth
by the Criteria Selection Committee. The TSS Administrator and MPCTC staff will track the
individual progress of program applicants, respond to questions from TSS program applicants and
prospective applicants, and notify applicants when they have completed a TSS Level Designation.
MPCTC staff will also manage the TSS data tracking files and maintain a record of each officer’s
achieved Designations.

The TSS Executive Committee, composed of representatives from the Maryland Chiefs of Police
Association, the Maryland Sheriff's Association, and the Maryland Police and Correctional Training
Commissions, will meet, at a minimum, two times per award year. The TSS Administrator will
establish meeting dates each year for the committee to: (1) review the progress and needs of the
TSS Program, (2) review and update or modify eligibility criteria, as needed, and (3) make any
adjustments in program processes and procedures as needed. The TSS Administrator serves as



the chairperson of the Executive Committee for purposes of meeting organization and presentation
of program data and progress. A minimum of three Executive Committee members must participate
in any meeting to present a quorum. A majority vote of members is necessary for any changes or
modifications to the TSS eligibility criteria.

This Executive Committee will also review all project paper submissions required for Level Il and
Level Ill Designations, and either (1) approve the submission as presented, or (2) notate further
work that must be done on the project report in order to meet TSS requirements. This information,
indicating steps needed for the project submission to be approved, will be sent to the TSS applicant
following the Committee’s assessment. Likewise, if the project is approved and accepted as
presented, the applicant will receive notice of that decision. All Level Il and Il Designations
require the final approval of the TSS Executive Committee.

IV. Eligibility Criteria-Certified Maryland Law Enforcement Officers

The Traffic Safety Specialist Program is open to all Maryland Law Enforcement officers in
recognition of exceptional and extraordinary achievement while promoting traffic safety on
Maryland’s highways. To be eligible for an award, an officer must enroll in the program and submit
all documentation materials required for the specific TSS Designation Level they are pursuing.

Applicants must:

1. Be employed by a Maryland Law Enforcement agency or a law enforcement agency
operated by the Federal Government that performs police duties within Maryland on a
full-time basis. (This includes military police units of the various armed forces stationed at
various Maryland military installations See section V below for more details).

2. Hold current officer certification with the Maryland Police and Correctional Training
Commissions (except in the case of employees of Federal Law Enforcement agencies
described in #1)

3. Complete the appropriate TSS documentation submission forms in their entirety.

4. Submit a certificate of completion and a syllabus for any training course/program that is
not on the TSS Course lists and is not supported by a MPCTC “P” approval number. If a
syllabus is not available, a written description of the course must be submitted.

5. Have the TSS documentation submission forms signed by an agency supervisor.

6. Assure that all TSS documentation forms are postmarked no later than July 15" of the
award year.

V. Specific TSS Eligibility Criteria for Non-Certified Federal/Military Officers

Effective October 1, 2011, non-certified law enforcement officers in Maryland from certain
federal/ military agencies may be eligible to enroll in the TSS Program. All of the following
conditions apply. Unless noted below, all standards will be the same as those specified for
certified applicants.

(A) General Requirements:

1. Employment:
Applicant must be employed in a full time status as a law enforcement officer. This
officer must work a minimum of 40 hours per week unless the employing agency has its
own published full time work week standard such as a 35 hour week. This officer must
also have full arrest powers within the confines of their jurisdiction, ex: if employed by
the military, jurisdiction would include the military base or installation. The officer must
have authority to issue traffic law violation citations. This authority may be local, state,
or federal, dependent upon their employer. This officer must receive appropriate in-
service training as set by their agency requirements.

2. Workplace:
The law enforcement officer must work within the State of Maryland as their primary
work location. (this particular restriction does not apply, however, to US Park Police).
In the case of military police and federal officers, their primary assigned work location
must be within the Maryland State borders, ex: in the case of military members, they
may be assigned to an out of state command, but their physical work location is at a
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3.

4.

base or installation within the state. For these same members, if they should be
reassigned for a short period of time to an out of state location (commonly known as
TDY) it will not count against them as long as their primary duty location remains within
the state.

The non-certified officer must have worked a minimum of one year within the state of
Maryland prior to submitting their application. At the time of application, they must be
listed as permanently and currently assigned to a Maryland location or installation. In
the cases of military police personnel and other Department of Defense officers who
may be routinely reassigned every few years, the officer must be permanently assigned
to a Maryland location or installation when applying for TSS Level Il or TSS Level Ill.

Verification of Maryland workplace employment:

With the initial TSS Level | application, the officer must submit a short resume outlining
their law enforcement employment history. This history should include the department
or agency worked for, the dates or time span worked, the dates and location of the
officer’s initial academy training, and reason for leaving if listing multiple agencies. For
officers employed by a military or Federal agency their Advanced Individual Training
(AIT) in a Military Occupational Specialty (MOS) will be considered the same as
training conducted at a civilian police academy.

Qualifications:
Each officer applying for the TSS program will be required to meet the same standards
as any in-state certified officer.

All information submitted through the TSS Application Process is subject to
verification by the TSS Administrator and other TSS Program staff.

(B) Specifications for certain TSS Requirements (nhon-certified officers)

1.

TSS Level |, Category # 1 — Minimum level of patrol/traffic experience:

This experience must be obtained while on the job working in the patrol or traffic realm.
For general patrol officers, their assigned duties must include traffic related duties such
as crash investigation, traffic law enforcement, community awareness, etc. as part of
their job description. Experience obtained from being stationed out of state may be
counted towards the above minimums as long as the one year in Maryland experience
is met for application submittal.

TSS Level |, Category 2 — Speed Detection Device Certification:

Each officer must meet the minimum requirements to be certified in the use of a speed
measuring device. The officer must conduct “routine” traffic enforcement duties by the
use of a speed measuring device as part of their assigned duties. For officers that have
transitioned from patrol/road work to primarily crash investigation such as a member of
a crash team or crash investigative unit, the officer must have been previously certified
and worked a minimum of one year on the road using such equipment. Officers working
for the military or a federal agency that has and maintains their own certification
standards must submit a copy of their Certificate of Completion or a copy of their
current Certification Card. If their speed detection device training was obtained through
a Maryland based course with a MPCTC course number, then simply fill in the
appropriate information.

(TSS Level I, Category 3 — Standard Field Sobriety Testing Certification:

Each officer must meet the minimum requirements to be certified in the administration
of the Standardized Field Sobriety Tests (SFST). The officer must conduct “routine”
traffic enforcement duties for the detection of drunk, drugged, or impaired drivers by
the use of the SFSTs when such a driver is stopped as part of their assigned duties.
For officers that have transitioned from patrol/road work to primarily crash investigation
such as a member of a crash team or crash investigative unit, the officer must have
been previously certified and worked a minimum of one year on the road utilizing this
training. Officers working for the military or a federal agency that has and maintains
their own certification standards must submit a copy of their Certificate of Completion
or a copy of their current Certification Card if their agency issues one. For officers that
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have completed a standard NHSTA course, a copy of the Certificate of Completion
will suffice. If their SFST training was obtained through a Maryland based course
with a MPCTC course number, then simply fill in the appropriate information.

4. TSS Level | Category 4 Elective Requirements — Military Service Option:
For full time military police officers currently still serving, a copy of their W-2 form for
the last three years must be provided. The officer may conceal his date of birth and
social security number on the copies provided. This time in service credit is granted
upon meeting the three year requirement regardless of where the service was
performed. Credit for military service can only be used for TSS Level | elective
requirements.

5. TSS Levels |, Il and Il Elective Requirements- Post Secondary Education
Degree Option:
Military specific educational institutions that are designed to work with the unique
situations encountered by their personnel would be given credit as compared to their
civilian counterparts. Ex: The Community College of the Air Force is a two year degree
granting institution, thus their Associate of Arts or Associate of Science degree would
be equivalent to any local in state two year community college degree.

6. TSS Level Il Project:
For this credit, the applicant must complete all of the requirements for their project
within the State of Maryland and must be currently assigned to or stationed in Maryland
when the project is submitted for review.

7. TSS Level lll Project:
For this credit, the applicant may complete their project either within or outside of the
State of Maryland. However, the applicant must be currently assigned to a Maryland
location on a full time “permanent” basis when the project is submitted to the review
committee. For projects that have been completed out of state, the applicant must be
prepared to provide any documentation that the TSS Executive Committee may deem
necessary. The time limit of using a project no older than six years will apply regardless
of where it was actually completed.

VI. General Program Specifications

There are three Designation Levels of the TSS program: TSS-I, TSS-II, and TSS-I1Il. Each
successive Designation requires documentation of increasing levels of experience, training, job
performance, and skills proficiency as a traffic enforcement officer. Please note that TSS Levels
must be completed in the order listed below:

Traffic Safety Specialist |

Recognition for an officer with specialized training (beyond academy level and mandated annual
certification requirements) relating to Highway Safety and Traffic Enforcement methods and
procedures. An officer must complete the following to earn Traffic Safety Specialist I:

Requirements for TSS I

= Two years of independent patrol/traffic experience

= Speed Detection Device Certification

= SFST Certification

= 13 points earned from the Elective Options (see the Electives section below)

Traffic Safety Specialist Il

Recognition for an officer with advanced training relating to Highway Safety and Traffic
Enforcement methods and procedures, who has participated in an agency traffic related study
and/or implementation of a project. An officer must complete the following to earn the Traffic
Safety Specialist Il Designation:

Requirements for TSS Il

= Five years of independent patrol/traffic experience

= Achieved mandated TSS | requirements

= Certified as a Crash Reconstruction Investigator (as defined by Md. Crash
Reconstruction Committee) OR a Drug Recognition Expert OR a CVSA Level |
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Inspector (per Operational Policy 4 — Inspector Training & Certification Revised April 7,
2009, Commercial Vehicle Safety Alliance)

= Instructor Certification

= Written report of a Traffic Related Study (TSS Committee Review)

= 18 points earned from the Elective Options (see the Electives section below)

Traffic Safety Specialist Il

Recognition for an officer with advanced and extensive training and supervisor experience
(supervisory rank not required) relating to Highway Safety and Traffic Enforcement methods and
procedures, who has also led the implementation of a major agency traffic related project. An
officer must complete the following to earn the Traffic Safety Specialist |1l Designation:

Requirements for TSS Il

= Seven years of independent patrol/traffic experience

= Achieved mandated TSS Il requirements

= Certification as an Instructor in SFST, DRE, or Speed Detection Device Operation

* Trained as Commander/Supervisor for Traffic Safety events. The following are examples:
Check Point Commander, DWI College, Advanced Drug/Alcohol Training, etc. Applicants
must also submit a statement describing their training, role, and responsibilities as a
commander in traffic safety events.

= Traffic Related Study—identification, analysis and implementation of a major traffic related
project/program in which the applicant assumed a leadership role in the project or program.

= 25 points earned from the Elective Options (see the Electives section below)

VII. Electives

The following list includes options for fulfilling the TSS Elective requirements for all levels. Note:
once a particular course, experience, or award has been used to meet the requirement for any TSS
Level, that same course, experience, or award may not be used to achieve another requirement in
the TSS program.

Course Credit

Elective points are awarded for documented completion of approved traffic safety-related courses,
based on the number of course hours:

8-15 hr courses = 1 pt
16-23 hr courses = 2 pts
24-31 hr courses = 3 pts
32-39 hr courses = 4 pts
40-47 hr courses =5 pts
48-55 hr courses = 6 pts
56-63 hr courses = 7 pts
64-71 hr courses = 8 pts
72-79 hr courses = 9 pts
80 hr course =10 pts
Over 80 hrs: 1 point for each 8 hours of class time.

The approved list of Elective Courses is included on the TSS Elective Course List, which can be
downloaded from the TSS Website. In addition, an electronic copy of this list may also be requested
from the TSS Administrator and will be sent by e-mail to any enrolled TSS Program participant.

Programs and courses that are not on the TSS Elective Course List may be submitted by an
applicant for consideration and review. For courses that have an assigned “P” Number, simply
complete the TSS Course submission form, including officer's and supervisor’s signatures. For
other courses, each submission must include:

= The TSS Course Approval form, completed and signed by the applicant and their
supervisor, and

=  The course schedule, syllabus, and/or outline, OR, if these are not available, a brief
written description of the course content.

The TSS Administrator will review all TSS Course Approval requests. Submitted courses not having
a “P” number will be referred to the Review Committee for their review and recommendation. The
applicant will be notified by phone or e-mail if a submitted course is not approved for credit.
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Military Experience (TSS Level | only)

1 elective point will be awarded for each year of documented military service, with a maximum of 3
total points. Please note, this option is available only for TSS Level | Elective credit.

Post-Secondary Education

The following elective points are awarded for documented completion of the highest level of Post-
Secondary Education achieved:

» Associate of Arts Degree (Accredited College or University): 1 point
» Bachelors Degree (Accredited College or University): 2 points
» Masters Degree (Accredited College or University): 3 points

If an applicant submits and receives credit for one level of education (e.g., 2 pts for a Bachelors
Degree), and later receives a Masters Degree and would like to receive additional elective credit
toward a higher TSS Level, the applicant will receive only the difference in points (1 additional
point) for the Masters Degree.

Traffic Awards

The following points are awarded for the documented receipt of an award from one or more of the
following types of traffic safety awards. At any given TSS Level, applicants may submit a maximum
of one award from each type, with a maximum of 5 elective points being awarded in this category.

= DUI Enforcement: 1 Point

= Occupant Protection: 1 Point

= Smooth Operator Enforcement: 1 Point
= National Traffic Safety Award: 2 points

VII. Application Process

Applicants for the Traffic Safety Specialist Award must complete and submit an enroliment form.
The TSS enrollment form and instructions for completion can be downloaded at the MDLE.NET
website: http://mdle.net/TSS.htm The completed enroliment form must be e-mailed, faxed or
mailed to:

Traffic Safety Specialist Administrator

C/o Ms. Jeanne Chenoweth

Maryland Police and Correctional Training Commissions
6852 4th Street

Sykesville, Maryland 21784

FAX: 410-875-3584

E-mail: jchenoweth@dpscs.state.md.us

Within three business days, the applicant will receive confirmation of enrollment via e-mail, along
with access to all necessary information, forms and complete instructions for submitting TSS
documentation material.

All required TSS documentation materials must be faxed, e-mailed or mailed to the TSS
Administrator using the above contact information. These materials will be reviewed by the TSS
Administrator, and once all requirements for a particular level have been submitted and approved,
the applicant will receive an e-mail notification that they have completed that particular award level.
At a later time, the award recipients will receive, via e-mail and/or postal mail, information about the
TSS Awards Ceremony, conducted at the PCTC Training Center in Sykesville.

VIII. Presentation of Recognitions

The Traffic Safety Specialist Awards will be presented during a special luncheon ceremony each
year during the month of September. The Maryland Police and Correctional Training Commissions
will coordinate the ceremony. Award recipients, along with an agency representative from the
recipient’s agency, will be invited to attend the Awards Ceremony where the recipients will be
recognized for their efforts promoting safety on Maryland’s highways.
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Requirements for TSS-Level | Designation
Program Year 2011-2012

Traffic Safety Specialist Level | Designation is recognition for an officer with specialized training
related to Highway Safety and Traffic Enforcement methods and procedures, beyond academy level
and mandated annual certification requirements.

= Category 1: Two years of independent patrol/traffic experience

= Category 2: Documentation of Speed Detection Device Certification
Documented by copy of current card/certificate

= Category 3: Documentation of Standardized Field Sobriety Testing Certification
Documented by copy of current card/certificate

= Category 4: Successfully completion of 13 points worth of Elective Options

The Elective Requirement for TSS-I can be satisfied by simply completing the designated amount of
elective courses, or through a combination of the following:

Category 4-A Successful completion of Elective Courses. Number of points awarded is based on
the course hours. No credit will be awarded for courses less than 8 hrs in length.

= 8-15hrcourses =1 pt
= 16-23 hr courses = 2 pts
= 24-31 hr courses = 3 pts
= 32-39 hr courses = 4 pts
= 40-47 hr courses =5 pts
= 48-55 hr courses = 6 pts
= 56-63 hr courses = 7 pts
= 64-71 hr courses = 8 pts
= 72-79 hr courses = 9 pts
= 80 hr course = 10 pts

Category 4-B  Military Service (1 point per year of service, max. of 3 points. May only be used to
satisfy TSS Level | Elective Requirements).

Category 4-C: Post-Secondary Education-credit for level of highest attainment:

= 1 point for Associates Degree
= 2 points for Bachelors Degree
= 3 points for Masters Degree

Category 4-D: Traffic Awards: (Max. 1 award per award type; total max. of 5 pts) Must be
documented by a copy of the certificate or notification letter.

= DUI Enforcement Award (1 pt)

= Occupant Protection Award (1 pt)

= Smooth Operator Award (1 pt)

= National Traffic Safety Award (2pts)

Please Note:

= Once a particular training, achievement or award has been used to meet the requirement for any TSS
designation, it may not be used again to achieve another requirement in the TSS program.

= Effective October 1, 2010, courses in Speed Detection Device Certification and Standardized
Field Sobriety Testing Certification will no longer be accepted for Elective Credit for any TSS
Level. Instructor’s Courses for these areas will be accepted.

= Category C Clarification: If an applicant submits and receives credit for one level of education (e.g., 2
pts for a Bachelors Degree), and later receives a Masters Degree and would like to receive additional
elective credit toward a higher TSS Level, the applicant will receive only the difference in points
(1 additional point) for the Masters Degree.

Last Updated: 09-08-2011
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Requirements for TSS-Level Il Designation
Program Year 2011-2012

Traffic Safety Specialist Level Il Designation recognizes an officer with additional years of
experience and advanced training relating to Highway Safety and Traffic Enforcement methods and
procedures, who has participated in an agency traffic related implementation of a project.

Category 1: Five Years Independent patrol/ traffic Experience

Category 2: Must have achieved TSS Level | Designation

Category 3-A: Certification as a Crash Reconstruction Investigator (as defined by
Md. Crash Reconstruction Committee) OR a Drug Recognition Expert OR a
CVSA Level | Inspector

Category 3-B: Certification as an Instructor (documentation required)

Category 4:  Written report of a Traffic Related Study or Traffic-Related Project or Program. The Report
must comply with TSS written requirements and be approved by the TSS Executive
Committee (see pages 18-20).

Category 5:  TSS |l Electives- 18 Points of TSS Electives are required for Level Il Certification. This
requirement may be satisfied through traffic safety related courses approved by TSS, and
by documentation of the receipt of traffic safety awards.

(A) Courses: Points are awarded based on the number of course hours:
No credit will be awarded for courses less than 8 hrs in length.

= 8-15 hr courses = 1 pt

= 16-23 hr courses = 2 pts
= 24-31 hr courses = 3 pts
= 32-39 hr courses = 4 pts
= 40-47 hr courses =5 pts
= 48-55 hr courses = 6 pts
= 56-63 hr courses = 7 pts
= 64-71 hr courses = 8 pts
= 72-79 hr courses = 9 pts
= 80 hr course =10 pts

(B) Post-Secondary Education-credit for level of highest attainment:

= 1 point for Associates Degree
= 2 points for Bachelors Degree
= 3 points for Masters Degree

(C) Traffic Awards: (Maximum 1 award per category; max total of 5 pts)

= DUI Enforcement Award (1 pt)
Documented by copy of the certificate or notification letter

= Occupant Protection Award (1 pt)
Documented by copy of the certificate or notification letter

= Smooth Operator Award (1 pt)
Documented by copy of the certificate or notification letter

= National Safety Award (2 pts)
Documented by copy of the certificate or notification letter
Please Note:

(1) Courses, education and traffic safety awards submitted and counted toward the fulfillment of
TSS-I or TSS-Il requirements cannot be used toward satisfying the TSS-Ill requirements.

(2) Core Crash Investigation, Advanced Crash Investigation, and Crash Reconstruction courses
may not be used to satisfy TSS Level Il and Il Elective Requirements for those who use the
Crash Reconstruction option to fulfill the Category 3-A Requirements for TSS Level Il. These
courses are notated with an asterisk * on the TSS Course List

Last Updated 09-09-2011
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r’ TSS Level Il

Traffic Safety Project Report Instructions
2011-2012 Program Year

\

I. Purpose

The TSS Level Il Designation recognizes officers with advanced training related to Highway Safety
and Traffic Enforcement methods and procedures. Level Il applicants must demonstrate the
implementation of a traffic safety—related project/program. To that end, the TSS Il Designation
requires a written report of the implementation of a traffic safety-related project or program within
their agency.

The TSS Level Il Applicant must have participated and played a significant role in the project
implementation being covered in the report. The project must represent a new or fresh approach to
a traffic safety issue, and must be real and actionable, (not a term project or paper for a university
course). There must be proven or attainable results — manpower allocation, cost savings, etc. to
gauge the project and its value. The project should be replicable for use in other jurisdictions. Maps,
data tables, and projections will add value to the paper.

Il. Report Requirements
(A) Length and Format

a. 3to 5 typewritten pages, APA Style, double-spaced, 12 pt font, exclusive of cover sheet
and any appendices.(for a concise reference sheet on APA Style, refer to
http://www.liu.edu/cwis/cwp/library/workshop/citapa.doc

Cover sheet (use format illustrated on page 20 of this document)

Use the outline/format as described below.

Provide complete references for all material used in your report.

e. The report must be e-mailed or mailed to the TSS Administrator (Do not fax).

(B) Content

aovo

The report must demonstrate that the TSS applicant understands the problems, issues, and
needs being addressed by the program implementation, the data/research that supported the
need for implementation, the areas of program focus (education, enforcement, etc), the
challenges encountered in implementation, and the outcomes.

The report, at a minimum, must address each of the following areas:

1. Problem Identification
a. Defined geographic location, identified problem(s) with data supporting the need
for the program.

2. Overview of Program

a. Who conducted it? Describe your role in the implementation of the program.

b. Describe the funding sources and how they were secured.

c. Describe the relationship of this project implementation to the Maryland Strategic
Highway Safety Plan, and its value in supporting the Plan.

3. Program Implementation Description
a. Goals, objectives and activities of the project implementation
b. Involvement of Stakeholders
c. Integration of Four Es (engineering, enforcement, emergency services,
and education)
d. Budget or Deployment of Resources
4. Findings/Results

a. Outputs (Describe in detail)
b. Outcomes (describe in detail)
c. Did the project implementation meet its goals and objectives?

5. Recommendations
18


http://www.liu.edu/cwis/cwp/library/workshop/citapa.doc

(C) Timeframe and Other Specifications

1. The report must cover a project that was completed no earlier than January, 2006.
2. The report must be signed off on by TSS applicant’s supervisor.
3. Submitted reports will be distributed to the members of the TSS Executive Committee.

Reports Submitted During Will Receive A Response No
This Timeframe Later Than
October 1-November 30, 2011 January 31, 2012
December 1, 2011-January 31, 2012 March 15, 2012
February 1-March 31, 2012 May 15, 2012
April 1-May 31, 2012 July 15, 2012
June 1-June 30, 2012 August 15, 2012

4. The report, along with documentation for all other TSS-Ill requirements, must be
submitted no later than July 15, 2012 in order to qualify for the 2012 TSS Awards
Ceremony to be held in September, 2012.

For please refer specific questions on the TSS Level Il report to

Michael Edwards

TSS Administrator

Leadership Development Institute

Police and Correctional Training Commissions
6852 4th Street

Sykesville, MD 21784
MTEdwards@dpscs.state.md.us

(410) 875-3576
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FORMAT FOR REPORT COVER SHEET

Title of Report

Officer’s Full Name
Certification Number
Agency Name
Date

Approved for Submission:

Name and Rank of Officer’s Supervisor:

Supervisor Signature

Date
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\ Requirements for TSS Level Il Designation

“ ‘ Program Year 2011-2012
g

Recognition for an officer with advanced and extensive training and supervisor experience
(supervisory rank is not required) relating to Highway Safety and Traffic Enforcement methods and
procedures, who has also led the implementation of a major agency traffic related project.

Category 1:  Seven Years Independent patrol/ traffic Experience

Category 2:  Achievement of TSS Level | and Il Designations

Category 3-A Certification as an Instructor in SFST, DRE, or Speed Detection
Device Operation (documentation required)

Category 3-B: Trained as Commander/Supervisor for Traffic Safety events. Examples: Check Point
Commander, DWI College, Advanced Drug/Alcohol Training, etc. Documentation of training
required. In addition, applicants must also submit a written statement, no more
than % typewritten page in length, describing their training, and providing an example
of their role and responsibilities as a commander in a traffic safety event.

Category 4: Written report of a Traffic Safety Project or Program that was managed by the TSS
applicant. The report must comply with the format and content established by the TSS
Executive Committee (see pages 23-26) and include an analysis of the project and its
findings and outcomes.

Category 5:  TSS Il Electives- 25 Points of TSS Electives are required for Level Ill Designation. This
requirement may be satisfied through traffic safety-related courses approved by TSS,
education, and by traffic safety awards.

(A) Courses: Points are awarded based on the number of course hours:
No credit will be awarded for courses less than 8 hrs in length.

= 8-15 hr courses = 1 pt

= 16-23 hr courses = 2 pts
= 24-31 hr courses = 3 pts
= 32-39 hr courses = 4 pts
= 40-47 hr courses =5 pts
= 48-55 hr courses = 6 pts
= 56-63 hr courses = 7 pts
= 64-71 hr courses = 8 pts
= 72-79 hr courses = 9 pts
= 80 hr course =10 pts

(B) Post-Secondary Education-credit for level of highest attainment:

¢ 1 point for Associates Degree
¢ 2 points for Bachelors Degree
¢ 3 points for Masters Degree

(C) Traffic Awards: (Maximum 1 award per category; total of 5 pts)

= DUI Enforcement Award (1 pt)
Documented by copy of the certificate or notification letter

= Occupant Protection Award (1 pt)
Documented by copy of the certificate or notification letter

= Smooth Operator Award (1 pt)
Documented by copy of the certificate or notification letter

= National Safety Award (2 pt)
Documented by copy of the certificate or notification letter

Please Note:

(1) Courses, education and awards submitted and counted toward the fulfillment of TSS-1 or TSS-II
requirements cannot be used toward satisfying the TSS-Ill requirements.

(2) Core Crash Investigation, Advanced Crash Investigation, and Crash Reconstruction courses may
not be used to satisfy TSS Level Il and Il Elective Requirements for those who use the Crash
Reconstruction option to fulfill the Category 3-A Requirements for TSS Level II.

Last Updated 09-08-2010
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r’ TSS Level Il

Traffic Safety Project Report Instructions
2011-2012 Program Year

\
I. Purpose

The TSS Level lll Designation recognizes officers with exceptional and extensive training and
supervisory experience (supervisory rank not required) related to Highway Safety and Traffic
Enforcement methods and procedures. Level Il applicants must document their experience with
managing the implementation of a major traffic safety project/program. To that end, the TSS Il
Designation requires a written report including the identification, analysis and implementation of a
major traffic safety related project/program within their agency. This project/program should
represent a unique or fresh approach in dealing with a highway safety challenge, and the paper
must document that the writer (TSS Il applicant) played a significant role in initiating and leading
the project or program.

Il. Report Requirements
(A) Length and Format

1. 5to 10 typewritten pages, APA Style, double-spaced, 12 pt font, exclusive of
cover sheet and any appendices. (For a concise reference sheet on APA Style
refer to http://www.liu.edu/cwis/cwp/library/workshop/citapa.doc

Cover sheet (use format illustrated on page 25 of this document)

Follow the outline described below.

Provide complete references for all material used in your report.

The report may be e-mailed or mailed to the TSS Administrator (no faxes, please.)

ar®N

(B) Content
The report, at a minimum, must address each of the following areas:

1. Problem Identification
a. Defined geographic location, identified problem(s) with data supporting the need for
the program.
b. SWOT Analysis summary (use template provided).

2. Overview of Program

a. Who conducted it? Describe your leadership role in the implementation of the
program, including how you assumed responsibility for the project and saw it
through its various phases.

b. Describe the funding sources and how they were secured.

c. Describe the relationship of this project implementation to the Maryland Strategic
Highway Safety Plan.

3. Program Implementation Description

a. Goals and objectives

b. Chronology of implementation activities

c. Engagement and involvement of stakeholders

d. Integration of Four Es (engineering, enforcement, emergency services, and

education)

e. Budget or Deployment of Resources

f. Describe specific challenges encountered in the implementation of the project and
how they were addressed.

4. Findings/Results

a. Outputs (Describe in detail)

b. Outcomes (Describe in detail)

c. Did the project implementation meet its goals and objectives? If not, explain what
follow-up steps were taken.

d. Explain the significance of this project and its findings.

e. Describe the projects potential for replication. Explain how the project and lessons
learned might be shared with and applied by other agencies.

5. Recommendations
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(C) Iimeframe and Other Specifications

1. The report must cover a project that was completed no earlier than January, 2007.

2. The report must be signed off on by TSS applicant’s supervisor (see cover page for
format).

3. Submitted reports will be distributed to the members of the TSS Executive Committee for
their review and approval. If the Committee concludes that the paper does not meet the
minimum requirements, it will be returned to the applicant with notes and
recommendations. The applicant will have the opportunity to modify the paper and re-
submit it to the committee for their consideration.

Reports Submitted During This Will Receive A Response No
Timeframe Later Than
October 1-November 30, 2011 January 31, 2012
December 1, 2011-January 31, 2012 March 15, 2012
February 1-March 31, 2012 May 15, 2012
April 1-May 31 30, 2012 July 15, 2012
June 1-July 15, 2012 August 15, 2012

4. The written report, along with documentation for all other TSS-Ill requirements, must be
submitted by July 15, 2012 in order to qualify for the 2012 TSS Awards Ceremony to be
held in September, 2012.

For please refer specific questions on the TSS Level Il report to

Michael Edwards

TSS Administrator

Leadership Development Institute

Police and Correctional Training Commissions
6852 4th Street

Sykesville, MD 21784
MTEdwards@dpscs.state.md.us

(410) 875-3576

Last Updated: September 18, 2011
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TSS Level lll Project/Program Report
SWOT Analysis

INTERNAL

Strengths Weaknesses
(maintain, build and leverage) (remedy or exit)
EXTERNAL
OPPORTUNITIES THREATS
(prioritize and optimize) (counter)

SWOT SUMMARY

N
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FORMAT FOR REPORT COVER SHEET

Title of Report

Officer’s Full Name
Certification Number
Agency Name
Date

Approved for Submission:

Name and Rank of Officer’s Supervisor:

Supervisor Signature

Date
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TSS Frequently Asked Questions...

Q.

I have taken a course | think should satisfy TSS requirements, but the course is not listed on the
TSS Course List and | can’t find the certificates or course syllabus. Can | still get credit for the
course?

: You can still submit the course for consideration. Complete the “Unlisted Course Submission” form. If

The course has a “P” number and you have that information, provide it in the appropriate space on the
form. If the course does not have a P number, or you don’t know what it is, then follow the instructions
on the form and provide a brief description of the course, being sure to include its application to traffic
safety. Sign it, have your Supervisor sign off on it, and submit it to the TSS Administrator. The
submission will be reviewed and considered for credit.

. When is the last day | can submit courses for consideration?

. The deadline for the 2012 graduation ceremony is July 15, 2012. All materials must be submitted by

that date in order to qualify to receive an award in 2012. All submissions after that date will count
towards the 2013 Awards Program.

: Can | wait and submit all my course forms and documentation material at once?

: Absolutely. In fact, that approach makes the most sense—one set of signatures, one fax to the TSS

Administrator. On the other hand, it is perfectly acceptable to submit material as you complete it, and
we will review it as we receive it, and keep it on file for you. This could be the best approach if you have
unlisted courses that you are submitting for consideration. Just keep in mind that all forms and
documentation must be received by the TSS Administrator by July 15, 2012 in order to be considered
for the 2012 Awards Ceremony. All submissions after that date will count towards the 2013 Awards.

. Will the Course lists ever be updated to include additional courses?

: We will not update the lists every time we have a course that is not listed submitted and approved for

credit. However, if a particular course that is not listed is submitted by several people and approved for
credit, we will make sure it gets added to the course list. The course list may be updated 2-3 times
during the year. Each time we update the list, each TSS Participant will receive the updated list via e-mail.

: How will I know when | have successfully completed the requirements for a TSS Level?

: As soon as we have reviewed and approved documentation for all the courses and other requirements,

we will notify you by e-mail. At a later date, you will also receive a congratulatory letter and invitation to
the Annual TSS Awards Ceremony and Luncheon.

: I have completed all the requirements for TSS Level |, and would like to start on Level Il

What do | need to do?

: As part of the e-mail notifying you that you have completed the TSS | requirements, you will receive

attachments which include an enroliment form for TSS-II, instructions, and blank submission forms for
TSS-II. If for some reason you do not receive these forms and instructions, please contact the TSS
Administrator and they will be e-mailed to you no later than the next business day.

| have submitted all the required documentation for TSS Level I, but have not heard back
regarding my status. What is taking so long?

: Unlike submissions for TSS Level |, that can be approved by the TSS Administrator, all TSS Level Il

and Level Il submissions must be reviewed and approved by the TSS Executive Committee before a
designation can be awarded. This may involve a period of up to several weeks. Once the Executive
Committee has reviewed your submissions, you will be notified of the committee’s decision via e-mail.

If you have not heard from us in 8 weeks from the time you submitted your complete set of materials,
including the required project paper, please feel free to call the TSS Administrator to check on the status
of your submissions.

| have almost completed TSS Level Il. Will it be the same process for enrolling for Level Il as it
was for Level 11?

. Yes, exactly the same process. As participants complete Level Il, they will receive TSS Ill enroliment

materials along with the e-mail notification that they have completed the Level | Requirements.
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TSS Elective Course List By Topic Area

Please Note! Core Crash Investigation, Advanced Crash Investigation, and Crash Reconstruction courses
(indicated with an asterisk *) cannot be used to satisfy TSS Level Il and Il Elective Requirements for those
who use the Crash Reconstruction option to fulfill the Category 3-A Requirements for TSS Level Il.

Course Elective

' Course Number

Course Name Providing Agency

Hours Points
S |
DRUG INTERDICTION
Drug Interdiction Seminar | BaltCoPD_EL_00012 16 2 Baltimore County Police
Proacyve Interdiction: P12081 16 > Eastern Shore Criminal Justice
Stopping Drug Smugglers Academy
Highway Vehicle Stops Eastern Shore Criminal Justice
and the Drug Trafficker P10623 24 3 Academy
Proactive Interdiction: o .
Stopping Drug P11180 8 1 iiztc‘e(errlShore Criminal Justice
Smugglers y
DEA Operation Pipeline/ Eastern Shore Criminal Justice
. S 21 2
Highway Interdiction Academy
Drug Interdiction HCS-0001 8 1 Harford County Sheriff
Drug Interdiction for
Patrol: Vehicle Stop P9656 8 1 Undefined Agency
Interdiction
S-T.A.R.-Small Town Rural P1778 21 2 Maryland State Police
Drug Interdiction
. Multi-jurisdictional Counter-Drug
:gtro to nghwa_y/RuraI SPC-0001 24 3 Task Force Training: St Petersburg
rug Investigations
College
Patrol Investigative : Multi-jurisdictional Counter-Drug Task
Techniques SPC-0002 24 3 Force Training: St Petersburg College
. Multi-jurisdictional Counter-Drug Task
Patrol Interdiction SPC-0003 24 3 Force Training: St Petersburg College
. e ) Multi-jurisdictional Counter-Drug Task
Domestic Drug Interdiction SPC-0004 24 3 Force Training: St Petersburg College
. . Multi-jurisdictional Counter-Drug Task
Domestic Drug Interdiction SPC-0005 16 2 Force Training: St Petersburg College
Introduction to
Highway/Rural Drug y Multi-jurisdictional Counter-Drug Task
Investigation SPC-0006 16 2 Force Training: St Petersburg College
Rural Patrol Drug Multi-jurisdictional Counter-Drug Task
Investigations SPC0007 24 3 Force Training: St Petersburg College
Pharmaceutical Drug . Multi-jurisdictional Counter-Drug Task
Investigation SPC-0008 8 1 Force Training: St Petersburg College
DUI ENFORCEMENT
DUl Update Seminar BaltCoPD_EL_00014 16 2 Baltimore County Police
Detecting The Drug BaltCoPD_EL_00007 . .
Impaired Driver or P13805 24 3 Baltimore County Police
“Catch ‘Em if You Can” . .
DUI Motivational Course P10447 16 2 Baltimore County Police
IAdvanced Roadside
Impaired Driving . .
Enforcement (ARIDE) BaltCoPD_EL_00015 24 3 Baltimore County Police
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Underage Drinking and

Homicide Conference

Motor Coach Roadside

L BaltCoPD_EL_00022 16 2 Baltimore County Police
Driving - =
DUI Sobriety Checkpoint MHSO-0002 8 1 MHSO and Maryland State Police
Managers Course
Driving Under the P9657 8 1 Miscellaneous
Influence
DUI Institute (Institute of
)Advanced Law P13696 35 4 University of Maryland and MHSO
Enforcement Studies)
Maryland DWI/Vehicular SHA-CONF1 32 4 State Highway Administration and

Institute for Public Safety

INSPECTION

| . P13312 24 3 Maryland State Police
nspection

FMCSA North American TSSEL10001 40 5 Maryland State Police
Standard Level lll

FMCSA North American .

Standard Level | (Part B) TSSEL10002 40 5 Maryland State Police

CDL Vehicle Inspection P16039 24 3 Prince George's County Sheriff

INSTRUCTOR COURSES

Operator Instructor

Basic Instructor Training P10256 45.5 5 Baltimore City Police
NHTSA Instructor
Development (Basic P13526 40 5 Baltimore County Police
Instructor) Course
SFST Instructor Course P13804 40 5 Baltimore County Police
VASCAR Instructor School| BaltCoPD_EL_00013 8 1 Baltimore County Police
ggﬁlocorollce Instructor P11568 40 5 iitztdeerrr]]j?hore Criminal Justice
Basic Instructor Training P5931 35 4 Frederick County Sheriff
Police Traffic Radar Institute of Police Technology and
Instructor IPTM-0017 40 5 Management/Univ North FIo%i):ja
EVOC Instructor's Course P11171 56 7 Maryland State Police
The_ D.RE Instructor P10241 40 Maryland State Police
Training School
Emergency Vehicle
Operations Instructor P11413 75 9 MD PCTC -DTF
Course
Er”;i‘gi”ncged Instructor P5847 49 6 |MDPCTC
Instructor Training pP2118 35 4 MD PCTC
S.F.S.T. Instructor School P16681 40 5 Montgomery County Police
EVOC Instructor School P9893 60 7 Montgomery County Police
Emergency Vehicle
Operations Instructor P9933 80 10 Prince George's County Police
School
NHTSA Instructor P11568 40 5 ;J:(;IVI?QZ;[:}:Jgflrﬂ?{tﬂ?en?Egﬂs?;{fg?lng;e
Development Course . L

Regional Training)
Police Traffic
Time/Distance Device P11521 16 2 Undefined Agency
Instructor
Police Traffic
Time/Distance Device P11521 16 2 Undefined Agency
Instructor Course
Emergency Vehicle P15899 80 10 Undefined Agency
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Course Elective Providing Agenc
Hours  Points g Agency

|
INVESTIGATION- CRASH, THEFT

Course Name ] Course Number

IAdvanced Collision .
Investigation (AAR Inc) AACP-0010 80 10 Anne Arundel Cty Police Dept
Basic Vehicle Investigator AACP-MCP-0001 32 4 Anne Arundel Cty Po_Ilce Dept and
Course Montgomery Cty Police Dept
Crash Data Retrieval .
Specialist (CSI) AACP-0001 8 1 Anne Arundel Cty Police Dept
Using Excel in Collision .
Investigation (AAR Inc) AACP-0002 40 8 Anne Arundel Cty Police Dept
Crash Data Retrieval
(CDR) System Operator AACP-0011 24 3 Anne Arundel County PD / CSI
(CSl)
Baltimore Regional Auto Baltimore City Police/ Baltimore
Theft Training BaltPD_0001 16 2 Regional Auto Theft Team
,lAt-Sce_'ne _Trafflc Crash BaltoCoPD_EL_00009 40 5 Baltimore County Police Dept
nvestigation
* Crash Investigation P13799 . .

Lev-| (Also A00122 and 80 10 Baltimore County Police Dept

A00116)

- —

ﬁ\_de\\/l(érash Investigation P13797 80 10 Baltimore County Police Dept
Photography for the Crash P16610 40 5 Baltimore County Police Dept
Investigator
Crash Retrieval Systems BaltoCoPD_EL_00023 24 3 Baltimore County Police Dept
Course
Pedestrian Reconstruction . .
Investigation (AAR Inc.) BaltoCoPD_EL_00024 40 5 Baltimore County Police Dept
Motor(_:ycl_e Crash P13358 40 5 Eastern Shore Criminal Justice
Investigation Academy
” — -

Adva_nce_d Crash P11125 80 10 Eastern Shore Criminal Justice
Investigation School Academy
Inspection / Investigation . .
of Commercial Vehicle IPTM-0002 40 5 |Institute of Police Tech and Mgmt-

University of North Florida
Crashes
Pedestrian/Bicycle Crash ) Institute of Police Technology and
Investigation IPTM-0003 40 5 Mgmt-University of North Florida
Motorcycle Crash IPTM-0005 40 5 Institute of Police Technology and
Investigation Mgmt-University of North Florida
Pedestrian/Bicycle Crash ) Institute of Police Technology and
Investigator IPTM-0006 40 5 Mgmt-University of North Florida
Traffic Accident Institute of Police Technology and
Reconstruction IPTM-0010 80 10 Mgmt-University of North Florida
* Advanced Crash Maryland Crash Reconstruction
Investigation P13309 80 10 Committee / MHSO

pdvanced Auto Theft P11253 40 5  |Maryland State Police
Investigator Training
* Accident Investigation P3673 80 10 Maryland State Police
" - -

Adve_mce_d Accident P3674 80 10 Maryland State Police
Investigation
* Advanced
Collision/Accident P9262 80 10 Maryland State Police
Investigation
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Crash Data Recorder User

Analysis

All-Terrain Vehicle Basic

Training School P9424 32 4 Maryland State Police

Street Investigation of Maryland Transportation Authorit
Vehicle Theft P14006 8 1 |police P g
Collision Investigation for Eéig?‘% 8 1 Mar.yland Transportation Authority
Patrol P5979 Police

Investigation of Vehicle P10624 8 1 Maryland Transportation Authority
Theft for Patrol Officers Academy

Basic Motor Vehicle

Collision Investigation P11522 35 4 Montgomery County Police
School

Basic Vehicle Collision

Investigation and Scene P9260 35 4 Montgomery County Police
IAnalysis

)Adv. Motor Vehicle Coll.

Investigation & Scene P9261 70 8 Montgomery County Police

MISCELLANEOUS

Enforcement Studies

Traffic Occupant

Riders P13678 8 1 Carroll County Sheriff

Managing Traffic P15011 40 5 Eastern Shore Criminal Justice

Enforcement Programs Academy

)IAggressive Driving/Speed ) Institute of Police Technology and

Conference IPTM-0007 24 3 Mgmt-University of North Florida

Managing Traffic P14383 40 5 Maryland Chiefs of Police Association

Enforcement Programs and Maryland Highway Safety Office

Multi-Agency Traffic . . .

Incident Management MFRI-0001 12 1 [University of Maryland —Maryland Fire
and Rescue Institute

Conference

UMD Institute of Adv. Law P13696 / P10660 35 4 University of Maryland Police

Academy

OCCUPANT PROTECTION

Protection
RECONSTRUCTION

Protection Strategies A00926 8 1 Baltimore County Police

Child Safety Seat Training P11507 32 4 Carroll County Sheriff

NHTSA Standardized Child

Passenger Safety CCH-001 40 5 Carroll County Health Department
Technical Training

Child Safety Seat P9808 8 1 Mar_yland Transportation Authority
IAwareness Police

Seat Belt and Occupant P9860 8 1 |Ridgely Police

Protection

Seat Belt and Occupant P6361 8 1 |Ridgely Police

Accident Analysis and

(Lev 3)

* Collision Reconstruction AAR-0001 80 10 Reconstruction. Inc

App_lled Physics for _ AAR-0002 40 5 Accident Angly3|s and

IAccident Reconstruction Reconstruction, Inc.

Excel for Accident AAR-0003 40 5 Accident Analysis and
Reconstructionists Reconstruction, Inc.

" Crash Reconstruction BaltCoPD_EL_00010 80 10 Baltimore County Police Department
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Crash Reconstruction

Biomechanics

Managing Traffic
Enforcement Programs

MHSO-0001

40

5

Baltimore County Police Dept
Update/Review BaltCoPD_EL_00011 16 2 y p
Contemporary Issu.es n BaltCoPD_EL_00020 40 5 Baltimore County Police Dept
Crash Reconstruction
Crush Analysis _Tra_lnlng BaltCoPD_EL_00021 40 5 Baltimore County Police Dept
for Reconstructionists
n - - - i
Traffic Crash IPTM-0001 80 10 Institute of Police Tech and Mgmt-U.
Reconstruction North Florida
3 H H . . R
Traffic Accident IPTM-0004 80 10 Institute of Police Tech and Mgmt-U.
Reconstruction North Florida
. Maryland Crash Reconstruction
* Crash/Collision ; .
Reconstruction MCRC-0001 80 10 Commlttee / Maryland Highway Safety
Office
Motorcycle Crash Maryland Crash Reconstruction
Reconstruction MCRC-0003 40 5 Committee / MHSO
MD Annual Crash ;
Reconstruction MCRC-0004 24 3 |daryland Crash Reconstruction
Conference
- -
égggdnirgﬁuction P1346 80 10 Maryland State Police
* Crash Reconstruction P3673 80 10 Maryland State Police
* Collision
Reconstruction P9603 74 9 Maryland State Police
Specialist School
Commercial Vehicle P9604 32 4 Maryland State Police
Reconstruction School
Traffic Homicide/Accident MSP-0001 80 10 |Maryland State Police
Reconstruction
Commercial Collision P9854 8 1 Maryland Transportation Authority
Reconstruction Police
* Collision Reconstruction Maryland Transportation Authority
Level Il P16893 80 10 155ice
Traffic Accident ) University of Maryland-Maryland Fire
Reconstruction Update MFRI-0001 24 3 and Rescue Institute
Collision Trauma Texas A&M University —Law
TAMU-0001 40 5 Enforcement and Security Training

Div.

TRAFFIC SAFETY ENFORCEMENT (GENERAL)

Maryland Chiefs and MHSO

Motorcycle
Enforcement for Law
Enforcement

P16557

MD PCTC

Motorcycle
Enforcement for Law
Enforcement

Conducting the

P16556

16

2

MD PCTC

TRAFFIC STOPS

Complete Traffic Stop P12069 8 1 Aberdeen Police

It AII_Starts with A P13783 16 2 Baltimore County Police
Traffic Stop

Traffic Stops P10680 8 1 Fairmont Heights Police
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Basic Police Motorcycle

\Vehicle Stops P2973 16 2 Frederick County Sheriff

Cono_luctlng Complete P12014 8 1 Maryland State Police

Traffic Stops

Conducting Complete .

Traffic Stops P6107 16 2 Maryland State Police

Cond_uctlng Complete P8993 8 1 Maryland State Police

Traffic Stops

Conducting Complete .

Traffic Stops P8964 8 1 Maryland State Police

Conducting the . .

Complete Traffic Stop- P9584 8 1 l;)/lar_yland Transportation Authority
. olice

Field

Conducting the . .

Complete Traffic Stop- PO585 8 1 Mar.yland Transportation Authority

Police

Classroom

Conducting the NHTSA-0001 16 2 NHTSA

Complete Car Stop

Traffic Stops P13016 10 1 Ocean City Police

Traffic Stops P9430 10 1 Ocean City Police

VEHICLE/ MOTORCYCLE OPERATION

Operator Course

Operations Course P9991 80 10 Frederick County Sheriff’'s Office

Emergency Vehicle P8090 o4 3 Maryland Police & Correctional

Operations In-Service P5134 Training Commissions

Emergency Vehicle . .

Operations In-Service P11296 24 3 Mar_yl'and PO"Ce.& (_Zorrectlonal
Training. Commissions DTF

Course

\Vehicle Skills Maryland Police & Correctional

Enhancement P10408 8 1 Training Commissions DTF

lAccident Avoidance P13798 8 1 Maryland Police & Correctional
Training Commissions DTF

EVOC

Refresher/Testing P9573 8 1 Maryland State Police

Program

MSP Driver Training P11227 8 1 Maryland State Police

In-Service

Pohge_ Mqtorcycle P0724 80 10 Maryland State Police

Certification Course

Pursuit Driving P11126 8 1 Maryland Transportation Auth. Police

Basic Police Motorcycle :

Operator's Course P11170 80 10 Montgomery Count y Police Dept

Police Motorcycle Skills .

Refresher Course P11589 16 2 Montgomery Count y Police

gllill_lsVehlcle Control P16040 16 2 Prince George's County Sheriff

Basic Police Motorcycle USPP-1001 80 10 United States Park Police
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Maryland

Traffic Safety Specialist
Program

Enrollment and Submission Forms
and Tracking Sheets
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Maryland Traffic Safety Specialist Program
TSS-Level I Enroliment Form

Officer’s Information

Officer First Name:

Officer Last Name:

Certification No:

Agency Name:

Officer Phone:

Officer Email:

Today's Date:

Please complete this form and:

Print out and fax to:

TSS Administrator
Attn: Jeanne Chenoweth
(410) 875-3584 (FAX)

Or mail to:

TSS Administrator

C/o Jeanne Chenoweth

Maryland Police and Correctional Training Commissions
6852 4th Street

Sykesville, MD 21784

Within 3 working days of receipt, you will receive a confirmation
e-mail complete with all necessary information and forms.
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TSS Level I Submission Form
Category 1:
Independent Patrol/Traffic Experience

—

Documentation of 2 or more years of Independent Patrol/Traffic Experience

Instructions
Fill out form completely; please type or print in all fields except signature line.
Print out form and sign.
Have Supervisor review and sign.
FAX completed form to TSS Administrator, c/o Jeanne Chenoweth at (410) 875-3584
Retain copy for your records.

agrwNRE

Experience Completion Date:
(Month-Day-Yr):
Note: If you do not know the exact completion date, you may estimate it.

Number of Years:
)

Officer’s First and Last Name:

Certification No:

Officer Phone: (only if changed since program enroliment)

Officer Email: (only if changed since program enroliment)

Agency: (only if changed since program enrollment)

-
| certify that | have successfully completed the above referenced Experience Level on or

around the date stated above.

Officer’s Signature:

Today's Date (Mo/Day/Year):

Officer's Agency: (only if it has changed since program enrollment)

Supervisor Verification
(Signature Required Below):

| certify that the above information is accurate.

Supervisor Name and Rank:

Supervisor Phone:

Supervisor Email:

Supervisor’s Signature:

Supervisor’s Signature Date:




TSS Level I Submission Form
Category 2:
Speed Detection Device Certification

Instructions

Fill out form completely; please type or print in all fields except signature line.

Print out form and sign.

Have Supervisor review and sign.

FAX completed form to the TSS Administrator, c/o Jeanne Chenoweth at (410) 875-3584.
Retain original copy for your records.

Officer Information |

Officer First and Last Name:

agrONE

Certification No:

Officer Phone: (only if changed since program enroliment)

Officer’s E-Mail: (only if changed since program enroliment)

Agency: (only if changed since program enroliment)

| am currently certified in Speed Detection Device operation and have included a copy of the
certificate or card with this application.

Officer’s Signature:

Today’s date:

Supervisor Verification ‘

Supervisor Name and Rank:

Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:
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TSS Level I Submission Form
Category 3:
Standardized Field Sobriety Testing Certification

Instructions

Fill out form completely; please type or print in all fields except signature line.

Print out form and sign.

Have Supervisor review and sign.

FAX completed form to the TSS Administrator, c/o Jeanne Chenoweth at (410) 875-3584.
Retain original copy for your records.

Officer Information |

Officer First and Last Name:

agrwNPRE

Certification No:

Officer Phone:(only if changed since program enroliment)

Officer’s E-Mail:(only if changed since program enroliment)

Officer's Agency:(only if changed since program enrollment)

| am currently certified in Standardized Field Sobriety Testing and have included a
copy of the certificate/card with this application.

Officer’'s Signature:

Today’s date:

Supervisor Verification ‘

Supervisor Name and Rank (please print):

Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:
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TSS Level I Submission Form
Category 4-A:
TSS Elective Courses

Instructions
Fill out form completely; please type or print in all fields except signature line.
Courses from TSS Course List must include course number.
Print out form and sign.
Have Supervisor review and sign.
FAX completed form to the TSS Administrator, c/o Jeanne Chenoweth at (410) 875-3584.
Retain original copy for your records.

oukrwnE

Course Information

Course Name:

|Course Hours: Course No:

Course Completion Date (Mo-Day-Yr):
(note: if you do not know the exact completion date, you may estimate the date)

Providing Agency: (only if course is not listed on TSS Course list):

Points Credit:
8-15 hrs=1 pt 16-23 hrs= 2 pts 24-31 hrs= 3 pts 80-87 hrs= 10pts
32-39 pts= 4 pts 40-47 hrs=5 pts 48-55 pts= 6 pts 88 and above=1 pt
56=63 hrs= 7 pts  64-71 hrs= 8 pts 72-79 hrs=9 pts for each 8 hrs. class

Officer Information

Officer First and Last Name (Please Print):

Certification No:

Officer Phone: (only if changed since program enroliment)

Officer’s E-Mail: (only if changed since program enroliment)

| certify that | have successfully completed the above referenced
course on or about the Course Completion Date stated above.

Officer’s Signature: Today’s date:

Officer's Agency: (only if it has changed since program enroliment)

Supervisor Verification

| certify that the Officer referenced above has completed the above stated course

Supervisor Name and Rank (please print):

Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:




TSS- Level I Submission Form
Category 4- B:
Military Service

= Up to atotal of 3 points of elective credits can be earned toward the requirements for TSS-I
Designation through documentation of military service. The Military Service option for elective
credit is only applicable to TSS-Level I.

= 1 point per year of service, up to a total of 3 points, will be awarded.

= In order to receive this credit, a copy of your discharge document MUST accompany this
completed and signed form.

Instructions

Fill out form completely; please type or print in all fields except signature line.
Print out and sign form.
Make copy of discharge document.

FAX completed form, along with copy of discharge document to the TSS Administrator, c/o
Jeanne Chenoweth, at (410) 875-3584.
Retain original copy for your records.

Officer’s First Name:

Officer’'s Last Name:

Officer’s Certification No.

Officer’s Phone: (only if changed since program enrollment)

Officer’s E-maiil: (only if changed since program enrollment)

Officer's Agency: (only if changed since program enroliment)

Branch of Service: Years of Service:

Military Service Completion Date:

Eligible Points: [_]1 pt- | yr service [ ]2 pts-2 yrs service [ ] 3 pts- 3+ yrs service

Officer’s Signature:

Today’s Date:

46



TSS-Level I Submission Form
Category 4-C:
Post-Secondary Education Degree Credit

= Up to atotal of 3 points of elective credits can be earned toward the requirements for
TSS-I Designation through post-secondary degree credit.

= In order to receive this credit, a copy of your diploma OR a copy of your college transcript
that indicates graduation MUST accompany this form.

= Please Note: If you submit Post-Secondary Education documents to fulfill requirements for TSS
Level I, you cannot use them again to satisfy requirements for Levels Il or I, unless you have
completed a higher degree since the time of the original submission. In that case, you can
receive 1 additional elective point for completing the higher degree.

Instructions

Fill out this form completely; please type or print in all fields except signature lines.
Print out and sign form.

Make copy of Degree diploma or transcript that indicates graduation.

FAX completed form, along with copy of diploma or transcript to the TSS Administrator, c/o
Jeanne Chenoweth, at (410) 875-3584.

Retain original copy for your records.

_ [ ] Associate of Arts
Education Degree [ ] Bachelors

(Check one) [ ] Masters

Officer’s First Name:

Officer’'s Last Name:

Certification No.

Officer’s Phone: (only if changed since program enroliment)

Officer’s E-mail: (only if changed since program enroliment)

Officer's Agency: (only if changed since program enrollment)

Completion/Graduation Date:

Eligible Points: [ ] 1 pt-Associate of Arts [ ] 2 pts-Bachelors [] 3 pts- Masters

Officer’s Signature:

Today’s Date:

Required Documentation Submitted (Check One) [] Diploma [] Transcript
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TSS-Level I Submission Form
Category 4-D:
Traffic Safety Awards

= A maximum of 1 award per award type, up to a total of 5 points, may be submitted for TSS
Elective Credit. In order to receive this credit, a copy of the required documentation for
each award being submitted must accompany this form.

= Please Note: Any awards submitted for credit toward TSS Level | requirements cannot be
used again to satisfy Level Il or lll requirements. However, multiple awards achieved in
different years can each be used to satisfy Level I, Il and Ill requirements. (e.g., If DUl awards
were won in 2000, 2003 and 2006, each award could be used to earn 1 elective point at each
of the TSS Levels).

Instructions

Fill out form completely; please type or print in all fields except signature lines.
Print out and sign form.

Make copy of award certificate or letter notifying receipt of award.

FAX completed/signed form, along with documentation of each award to the TSS
Administrator, c/o Jeanne Chenoweth, at (410) 875-3584.

Retain original copy for your records.

Award Types: (Check all that apply; maximum one award per award type)

[ ] DUI Enforcement Year Awarded: Points: 1
[] Occupant Protection Year Awarded: Points: 1
[_] Smooth Operator Enforcement Year Awarded: Points: 1
[] National Traffic Safety Award Year Awarded: Points: 2

TOTAL POINTS:

Officer’s First / Last Name:

Officer’s Certification No.

Officer's Phone: (only if changed since program enroliment)

Officer’s E-mail:(only if changed since program enroliment)

Officer's Agency:(only if changed since program enrollment)

Officer’s Signature:

Today’s Date:

Documentation (Check One) [ ] Award Certificate(s) [] Notification Letter(s)
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TSS LEVEL I PROGRESS TRACKING SHEET

(For Officer’s use only-Not for Submission)

Officer’'s Name Certification #
|:| Category 1: Two Years Independent Traffic Control Experience
(Verification Form Signed and Submitted)
[] Category 2: Documentation of Speed Detection Device Certification
Copy of certificate or card
[] Category 3: Documentation of Standardized Field Sobriety Testing Certification
Copy of certificate or card.
Category 4: TSS Electives (Note: 13 Points of TSS Electives required for TSS Level |
Designation. This requirement can be satisfied through courses, military service, post-
[] secondary education and/or traffic safety awards:
(A) Courses: (No points will be awarded for courses less that 8 hours in length)
Points:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
Pts Title / Number: Hrs: Date Completed:
(B) Military Service (1 pt per year. Max. 3 pts)
Pts Years of Service: Years: Branch Select One Year Completed:
(C) Post-Secondary Education:
Pts: Associate of Arts from Accredited College (1 pt) Documentation: [_] Diploma [] Transcript
Pts: Bachelors Degree from Accredited College (2 pts Documentation: [_] Diploma [ ] Transcript
Pts: Masters Degree from Accredited College (3 pts) Documentation: [_] Diploma [_] Transcript
(D) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)
Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [] letter
Pts: Occupant Protection Award (1 pt) Year: Documentation: [] certificate [] letter
Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [] letter
Pts: National Traffic Safety Award (2 pts) Year: Documentation:[_] certificate [ ] letter
|:| TSS-I All Requirements Completed Date:
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OPTIONAL ONE PAGE SUPERVISOR SIGN-OFF SHEET

Officer’'s Name: Certification #

Agency Name: Date:

Category 1: Two Years Independent Traffic Control Experience
(Verification Form Signed by officer). Total years of Independent Traffic Control Experience:

Category 3: Documentation of Speed Detection Device Certification
Copy of card or certificate.

Category 4: Documentation of Standardized Field Sobriety Testing Certification
Copy of card or certificate.

O O Qg |0

Category 5: TSS Electives (Note: 13 Points of TSS Electives required for TSS Level |
Designation. This requirement can be satisfied through courses, military service, post-secondary
education and/or traffic safety awards:

(A) Courses:  (No points will be awarded for courses less that 8 hours in length)
Points:

Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed
Pts Title/ Number Hrs: Date Completed:
Pts Title/Number: Hrs: Date Completed
Pts Title/Number: Hrs: Date Completed

(B) Military Service (1 pt per year. Max. 3 pts) Verified with copy of discharge document
Pts Years of Service: Years: Branch Select One Year Completed:

(C) Post-Secondary Education: Verified with copy of diploma

Pts: Associate of Arts from Accredited College (1 pt) Documentation: [_] Diploma [] Transcript
Pts: Bachelors Degree from Accredited College (2 pts Documentation: [_] Diploma [] Transcript
Pts: Masters Degree from Accredited College (3 pts) Documentation: [] Diploma [ ] Transcript

(D) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)

Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [ ] letter
Pts: Occupant Protection Award (1 pt)  Year: Documentation: [] certificate [ ] letter
Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [ ] letter
Pts: National Traffic Safety Award (2 pts) Year: Documentation: [_] certificate [] letter

SUPERVISOR’S CERTIFICATION

| certify that | have reviewed this officer’s course submission forms and documentation and that the above
referenced officer has completed all the TSS-I Requirements indicated above.

Supervisor’'s Name and Rank:

Agency:

Supervisor’s E-mail:
Work Phone:

Supervisor’s Signature:

Signature Date:
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TSS-Level II Enroliment Form

Pre-requisite: Completion of TSS Level |

Officer’s Information

Officer First Name:

Officer Last Name:

Certification No:

Agency Name:

Officer Phone:

Officer Email:

Date Completed TSS-Level I:

Today's Date:

.
Please complete this form and:

Print out and fax to:

TSS Administrator
Attn: Jeanne Chenoweth
(410) 875-3584 (FAX)

Or mail to:

TSS Administrator

C/o Jeanne Chenoweth

Maryland Police and Correctional Training Commissions
6852 4th Street

Sykesville, MD 21784

Within 3 working days of receipt, you will receive a confirmation e-mail
complete with all necessary information and forms.
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TSS Level II Submission Form
Category 1:
Independent Patrol/Traffic Experience

Documentation of 5 or more years of Independent Patrol/Traffic Experience
Instructions
Fill out form completely; please type or print in all fields except signature lines.
Print out and sign form.
Have Supervisor review and sign.

FAX or E-mail to: TSS Administrator c/o Jeanne Chenoweth at (410) 875-3584 or
jchenoweth@dpscs.state.md.us

PowpbpPE

Experience Completion Date:
(Month-Day-Yr):
Note: If you do not know the exact completion date, you may estimate it.

Total Number of Years Independent Patrol Experience:
-

Officer Name (Print or Type):

Certification No:

Officer Phone:(only if it has changed since program enrollment)

Officer Email: (only if it has changed since program enrollment)
-
| certify that | have successfully completed the above referenced Experience Level on or

around the date stated above.

Officer’'s Signature:

Today's Date (Mo/Day/Year):

Officer's Agency: (only if changed since program enrollment)

Supervisor Verification

(Signature Required Below):
| certify that the above information is accurate.

Supervisor Name (type or print):

Supervisor Phone:

Supervisor Email:

Supervisor’s Signature:

Supervisor’s Signature Date:



mailto:jchenoweth@dpscs.state.md.us

TSS Level IT Submission Form
Category 3-A:
Certification as a Crash Reconstruction Investigator
OR Drug Recognition Expert OR a CVSA Inspector

Instructions

Fill out this form completely; please type or print in all fields except signature lines

Print out form and sign.

Have Supervisor review and sign.

Attach documentation of Certification (required)

FAX completed/signed form and documentation to the TSS Administrator at (410) 875-3584.
Retain original copies for your records.

Officer Information |

Officer’s First and Last Name (Please Print):

ISR

Certification No:

Officer Phone: (only if it has changed since program enroliment)

Officer’s E-Mail: (only if it has changed since program enrollment)

[ ] Certified Crash Reconstruction Investigator
[ ] Certified Drug Recognition Expert
[ ] CVSA Level | Inspector Certification

[ ] Certificate Attached

Officer’s Signature:

Today’s date:

Officer's Agency: (only if changed since program enrollment)

Supervisor Verification ‘

Supervisor Name and Rank (please print):

Supervisor’s E-mail:

Supervisor’'s Signature:

Supervisor’s Signature Date:
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TSS Level II Submission Form
Category 3-B:
Certified Course Instructor / Facilitator

Instructions

Fill out this form completely; please type or printin all fields except signature lines

Print Form

Have Supervisor review and sign.

Attach documentation of Certification (required)

FAX completed/signed form and documentation to the TSS Administrator at (410) 875-3584.
Retain original copies for your records.

ISR

Officer Information

Officer’s First and Last Name:

Certification No:

Officer Phone: (only if it has changed since program enroliment)

Officer’s E-Mail: (only if it has changed since program enrollment)

[ ] Certified Instructor

[ ] Certificate Attached

Officer’s Signature:

Today’s date:

Officer's Agency: (only if it has changed since program enroliment)

Supervisor Verification ‘

Supervisor Name and Rank:

Supervisor’s E-mail:

Supervisor’'s Signature:

Supervisor’s Signature Date:
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TSS Level II Submission Form
Category 5-A:
TSS Elective Courses

Instructions
Fill out this form completely; please type or print in all fields except signature lines
Courses from TSS Course List must include course number
Print Form
Have Supervisor review and sign.
FAX completed/signed form to the TSS Administrator at (410) 875-3584.
Retain original copy for your records.

oukrwpnr

Course Information

Course Name:

Course Hours: Course No.:

Course Completion Date (Mo-Day-Yr):
(note: if you do not know the exact completion date, you may estimate the date)

Providing Agency: (only if course is not listed on TSS Course list):

Points Credit:
8-15 hrs=1 pt 16-23 hrs= 2 pts 24-31 hrs= 3 pts 80-87 hrs= 10pts
32-39 pts= 4 pts 40-47 hrs=5 pts 48-55 pts= 6 pts
56=63 hrs= 7 pts  64-71 hrs= 8 pts 72-79 hrs= 9 pts

Officer Information

Officer First and Last Name:

Certification No:

Officer Phone: (only if changed since program enroliment)

Officer’s E-Mail: (only if changed since program enrollment)

| certify that | have successfully completed the above referenced
course on or about the Course Completion Date stated above.

Officer’s Signature: Today’s date:

Officer’'s Agency: (only if changed since program enroliment)

Supervisor Verification

| certify that the Officer referenced above has completed the above stated course

Supervisor Name and Rank (please print):

Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:




TSS-II Submission Form
Category 5-B:
Post-Secondary Education Degree Credit

= Up to atotal of 3 points of elective credits can be earned toward the requirements for
TSS-Il Designation through post-secondary degree credit.

= |In order to receive this credit, a copy of your diploma OR a copy of your college transcript
that indicates graduation MUST accompany this form.

= Please Note: If you submitted Post-Secondary Education documents to fulfill requirements for
TSS Level |, you cannot use them again to satisfy requirements for Level lll, unless you have
completed a higher degree since the time of the original submission. In that case, you can
receive 1 additional elective point for completing the higher degree.

Instructions

Fill out form completely ; please type or print in all fields except signature line.
Print and sign form

Make copy of Degree diploma or transcript that indicates graduation.

FAX completed/signed form, along with copy of diploma or transcript to the TSS
Administrator at (410) 875-3584.

Retain original copy for your records.

Education Degree [ ] Associate of Arts
(Check one) [] Bachelors
[] Masters

Officer’s First Name:

Officer’s Last Name:

Certification No.

Officer’s Phone: (only if changed since program enroliment)

Officer’s E-mail: (only if changed since program enroliment)

Officer’'s Agency:(only if it has changed since program enrollment)

Completion/Graduation Date:

Eligible Points: [_]1 pt- Associate of Arts [ ]2 pts- Bachelors [] 3 pts- Masters

Officer’s Signature:

Today’s Date:

Documentation Submitted (Check One) [] Diploma [] Transcript

58



TSS Level II Submission Form
\ ' Category 5- C:
Traffic Safety Awards

= A maximum of 1 award per award type, up to a total of 5 points, may be submitted for TSS
Elective Credit. In order to receive this credit, a copy of the required documentation for each
award being submitted must accompany this form.

= Please Note: Any awards submitted for credit toward TSS Level | or Il requirements cannot be

used again to satisfy Level lll requirements. However, multiple awards achieved in different years

can each be used to satisfy Level I, Il and Ill requirements. (e.g., If DUl awards were won in 2000,

2003 and 2006, each award could be used to earn 1 elective point at each of the TSS Levels.)

Instructions

1. Fill out form completely; please type or print in all fields except signature line.
2. Print and sign form

3. Make copy of award certificate OR letter notifying receipt of award.

4

FAX completed/signed form, along with documentation of each award to the TSS Administrator
at (410) 875-3584.
5. Retain original copy for your records.

Award Types: (Check One)

(] DUI Enforcement Year Awarded: Points: 1
[] Occupant Protection Year Awarded: Points: 1
[_] Smooth Operator Enforcement  Year Awarded: Points: 1
[] National Traffic Safety Award Year Awarded Points: 2

TOTAL POINTS:

Officer’s First and Last Name: (Print or Type)

Officer’s Certification No.

Officer's Agency: (only if changed since program enroliment)

Officer’s Phone: (only if changed since program enroliment)

Officer’s E-mail: (only if changed since program enroliment)

Officer’s Signature:

Today’s Date:

Documentation (Check One)  [] Award Certificate(s) [ ] Notification Letter(s)

59



\ TSS LEVEL Il PROGRESS TRACKING SHEET

(For Officer’s use only-not for submission)
Officer’s Name Certification #

Category 1: Five Years Independent Traffic Control Experience
|:| = Verification Form Signed /Received)
= Total Years of Independent Traffic Control Experience:

|:| Category 2: Achieved Level | TSS Requirements Date:

Category 3-A: Certified as a Crash Reconstruction Investigator, as defined by Maryland Crash
|:| Reconstruction Committee, OR as a Drug Recognition Expert (Documentation: copy of course certificate).

[] Crash Reconstruction Investigator [ Drug Recognition Expert

Category 3-B Certified as a Course Instructor [] (Documentation submitted)

Category 4: Written report of the Implementation of a Traffic-Related Project/Program

[] Report Submitted for Review Date:
[] Report Not Approved by Committee; returned to writer with feedback Date: Date:
[] Report Re-submitted for Review — Date: Date:

[] Report Approved by TSS Review Committee Date:

Category 5: TSS Il Electives 18 Points of TSS Electives required for Level Il Designation. This requirement can

be satisfied through courses, post-secondary education and/or traffic safety awards. Note: Courses or experience

|:| submitted and counted toward the fulfillment of TSS-I requirements cannot be used toward satisfying the
TSS-1l requirements.

(A) Courses: (No points will be awarded for courses less than 8 hrs. in length).
Points:

Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed

(B) Post-Secondary Education:

Pts: Associate of Arts from Accredited College (1 pt)  Documentation: [] Diploma  [] Transcript

Pts: Bachelors Degree from Accredited College (2 pts) Documentation: [] Diploma [] Transcript
Pts: Masters Degree from Accredited College (3 pts)  Documentation: [ ] Diploma  [] Transcript

(C) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)

Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [] letter

Pts: Occupant Protection Award (1 pt) Year: Documentation: [] certificate [] letter

Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [] letter

Pts: National Traffic Safety Award (2 pts) Year: Documentation: [] certificate [] letter
|:| TSS-II: All Requirements Completed Date: Sign Off:
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OPTIONAL ONE-PAGE SUPERVISOR SIGN-OFF SHEET

Officer’s Name: Certification #
Agency Name: Date:

Category 1: Five Years Independent Traffic Control Experience
|:| = Verification Form Signed by Officer
= Total Years of Independent Traffic Control Experience:

|:| Category 2: Achieved Level | TSS Requirements Date:

Category 3-A: Certified as a Crash Reconstruction Investigator, as defined by Maryland Crash
|:| Reconstruction Committee, OR as a Drug Recognition Expert (Documentation: copy of course certificate.
[] Crash Reconstruction Investigator [ Drug Recognition Expert

Category 3-B: Certified as Course Instructor [J Documentation: copy of course certificate.

|:| Category 4: Written report of the Implementation of a Traffic-Related Project/Program.
[1 Report Submitted for Review Date:

Category 5: TSS Il Electives 18 Points of TSS Electives required for Level Il Designation. This requirement can be

satisfied through courses, post-secondary education and/or traffic safety awards. Note: Courses or experience

|:| submitted and counted toward the fulfillment of TSS-I requirements cannot be used toward satisfying the
TSS-Il requirements.

(A) Courses:

Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed

(B) Post-Secondary Education: verified with copy of diploma

Pts: Associate of Arts from Accredited College (1 pt)  Documentation: [] Diploma [] Transcript
Pts: Bachelors Degree from Accredited College (2 pts) Documentation: [] Diploma [] Transcript
Pts: Masters Degree from Accredited College (3 pts)  Documentation: [] Diploma  [] Transcript

(C) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)

Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [ letter
Pts: Occupant Protection Award (1 pt) Year: Documentation: [] certificate [ letter
Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [ letter
Pts: National Traffic Safety Award (2 pts) Year: Documentation: [] certificate [] letter

SUPERVISOR’S CERTIFICATION

| certify that | have reviewed this officer’s course submission forms and documentation and that the above
referenced officer has completed all TSS-Il Requirements noted above.

Supervisor's Name and Rank:

Agency:

Supervisor's E-mail:

Work Phone:

Supervisor’s Signature:

Signature Date:
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TSS Level III Enroliment Form

Pre-requisite: Completion of TSS Level I

Officer’s Information

Officer First Name:

Officer Last Name:

Certification No:

Agency Name:

Officer Phone:

Officer Email:

Date Completed TSS-II:

Today's Date:

e
Please complete this form and:

Print out and fax to:

TSS Administrator
Attn: Jeanne Chenoweth
(410) 875-3584 (FAX)

Or mail to:

TSS Administrator

C/o Jeanne Chenoweth

Maryland Police and Correctional Training Commissions
6852 4th Street

Sykesville, MD 21784

Within 3 working days of receipt, you will receive a confirmation
e-mail complete with all necessary information and forms.
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TSS Level III Submission Form
Category 1:
Independent Patrol/Traffic Experience

Documentation of 7 or more years of Independent Patrol/Traffic Experience
Instructions
Fill out form completely; please type or print in all fields except signature lines.
Print out form and sign.
Have Supervisor review and sign.
FAX or E-mail to: TSS Administrator c/o Jeanne Chenoweth at (410) 875-3584 or
jchenoweth@dpscs.state.md.us

N

Experience Completion Date:
(Month-Day-YT):
Note: If you do not know the exact completion date, you may estimate it.

Number of Years:
|

Officer Name (Print or Type):

Certification No:

Officer Phone:(only if it has changed since program enrollment)

Officer Email: (only if it has changed since program enroliment)
- |
| certify that | have successfully completed the above referenced Experience Level on or

around the date stated above.

Officer’s Signature:

Today's Date (Mo/Day/Year):

Officer's Agency: (only if changed since program enroliment)

Supervisor Verification
(Signature Required Below):
| certify that the above information is accurate.

Supervisor Name (type or print):

Supervisor Phone:

Supervisor Email:

Supervisor’'s Signature:

Supervisor’s Signature Date:
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TSS Level III Submission Form
Category 3-A:
Certification as an Instructor in SFST,
DRE, or Speed Detection Device Operation

Instructions

Fill out form completely; please type or print in all fields except signature lines.

Print out form and sign.

Have Supervisor review and sign.

Attach documentation of Certification (required)

FAX completed/signed form and documentation to the TSS Administrator at (410) 875-3584.
Retain original copies for your records.

Officer Information |

Officer’s First / Last Name:

ok wNE

Certification No:

Officer Phone: (only if changed since program enrollment)

Officer’s E-Mail: (only if changed since program enrollment)

[ ] Certified as Instructor in SFST, DRE, or Speed Detection Device Operation

[ ] Certificate Attached

Officer’s Signature:

Today’s date:

Officer's Agency: (only if changed since program enrollment)

Supervisor Verification ‘

Supervisor Name and Rank:

Supervisor's E-mail:

Supervisor’'s Signature:

Supervisor’'s Signature Date:
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TSS Level III Submission Form
Category 3-B:
Trained as Commander/Supervisor for Traffic
Traffic Safety Events

Instructions

Fill out form completely; please type or print in all fields except signature lines.

Print out form and sign.

Have Supervisor review and sign.

On a separate sheet of paper, describe your role and responsibilities as a commander in traffic
safety events. Describe your role as it applies to the formulation, organization, accountability
and leadership in this and other events. Discuss your repetitive and progressive actions in
command level positions in which you supervised, designed, or initiated through traffic safety
operations.

5. Include documentation of Certification (required)

6. FAX completed/signed form and documentation to the TSS Administrator at (410) 875-3584.

7. Retain original copies for your records.

___ Officerinformaton

Officer’s First / Last Name:

LA

Certification No:

Officer Phone: (only if changed since program enroliment)

Officer’s E-Mail: (only if changed since program enroliment)

[ ] Trained as Commander/Supervisor for Traffic Safety Events
(Examples: Check Point Commander, DWI College, Advanced Drug/Alcohol Training, etc.)

[ ] Documentation of Training Attached.
[ ] Statement of Qualification Attached

Officer’s Signature:

Today'’s date:

Officer's Agency: (only if it has changed since program enroliment)

Supervisor Verification

| certify that the above Officer has been trained as Commander/Supervisor
for Traffic Safety Events.

Supervisor Name and Rank (please print):

Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:
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TSS Level III Submission Form
Category 5-A:
TSS Elective Courses

Instructions
Fill out form completely; please type or print in all fields except signature lines.
Courses from TSS Course List must include course number
Print out form and sign.
Have Supervisor review and sign.
FAX completed/signed form to the TSS Administrator at (410) 875-3584.
Retain original copy for your records.

oukrwpnE

Course Information

|Course Name:

|Course Hours: Course No. (if available):

Course Completion Date (Mo-Day-Yr):
(note: if you do not know the exact completion date, you may estimate the date)

Providing Agency: (only if course is not listed on TSS Course list):

Points Credit:

8-15 hrs=1 pt 16-23 hrs= 2 pts 24-31 hrs= 3 pts 80-87 hrs= 10pts
32-39 pts= 4 pts 40-47 hrs=5 pts 48-55 pts= 6 pts
56=63 hrs= 7 pts 64-71 hrs= 8 pts 72-79 hrs= 9 pts

Officer Information

Officer First and Last Name (Please Print):

Certification No:

Officer Phone:(only if changed since program enrollment)

Officer’s E-Mail:(only if changed since program enroliment)

| certify that | have successfully completed the above referenced
course on or about the Course Completion Date stated above.

Officer’s Signature: Today’s date:

Officer's Agency: (only if changed since program enrollment)

Supervisor Verification

| | certify that the Officer referenced above has completed the above stated course

|Supervisor Name and Rank (please print):

|Supervisor’s E-mail:

Supervisor’s Signature:

Supervisor’s Signature Date:




TSS Level III Submission Form
Category 5-B:
Post-Secondary Education Degree Credit

Il

= Up to atotal of 3 points of elective credits can be earned toward the requirements for
TSS-Ill Designation through post-secondary degree credit.

= In order to receive this credit, a copy of your diploma OR a copy of your college transcript
that indicates graduation MUST accompany this form.

= Please Note: If you submitted Post-Secondary Education documents to fulfill requirements
for TSS Level | or I, you cannot use them again to satisfy requirements for Levels Il or I,
unless you have completed a higher degree since the time of the original submission. In
that case, you can receive 1 additional elective point for completing the higher degree.

Instructions

Fill out form completely; please type or print in all fields except signature lines.
Print out form and sign.
Make copy of Degree diploma or transcript that indicates graduation.

FAX completed/signed form, along with copy of diploma or transcript to the TSS
Administrator at (410) 875-3584.
Retain original copy for your records.

Education Degree [] Associate of Arts
(Check one) [] Bachelors
[ ] Masters

Officer’s First Name:

Officer’s Last Name:

Certification No.

Officer's Phone: (only if changed since program enroliment)

Officer’s E-mail: (only if changed since program enroliment)

Officer's Agency:(only if changed since program enroliment)

Completion/Graduation Date:

Eligible Points: [ ]1 pt- Associate of Arts [ ]2 pts- Bachelors [] 3 pts- Masters

Officer’s Signature:

Today’s Date:

Documentation Submitted (Check One) [ ] Diploma [] Transcript
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TSS Level III Submission Form
Category 5- C:
Traffic Safety Awards

= A maximum of 1 award per award type, for up to a total of 5 points, may be submitted
for TSS Level lll Elective Credit. In order to receive this credit, a copy of the required
documentation for each award being submitted must accompany this form.

= Please Note: Any awards submitted for credit toward TSS Level | or Il requirements
cannot be used again to satisfy Level Ill requirements. However, multiple awards
achieved in different years can each be used to satisfy Level I, Il and Ill requirements.
(e.g., If DUI awards were won in 2000, 2003 and 2006, each award could be used to
earn 1 elective point at each of the TSS Levels).

Instructions

Fill out form completely; please type or print in all fields except signature line.
Print out form and sign.
Make copy of award certificate OR letter notifying receipt of award.

FAX completed/signed form, along with documentation of each award to the TSS
Administrator at (410) 875-3584.
Retain original copy for your records.

Award Types: (Check One)

(] DUI Enforcement Year Awarded: Points: 1
[] Occupant Protection Year Awarded: Points: 1
[_] Smooth Operator Enforcement  Year Awarded: Points: 1
[] National Traffic Safety Award Year Awarded Points: 2

TOTAL POINTS:

Officer’s First and Last Name:

Officer’s Certification No.

Officer's Agency: (only if changed since program enroliment)

Officer's Phone: (only if changed since program enroliment)

Officer's E-mail: (only if it has changed since program enroliment)

Officer’s Signature:

Today’s Date:

Documentation (Check One) [ ] Award Certificate(s) [] Notification Letter(s) [_] Other
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TSS LEVEL Il PROGRESS TRACKING SHEET

(For Officer’s use only-not for submission)
Officer’s Name Certification #

Category 1: Seven Years Independent Traffic Control Experience
= Verification Form Signed /Received)
= Total Years of Independent Traffic Control Experience:

Category 2: Achieved Level Il TSS Requirements Date:

[J Category 3-A: Certification as an Instructor in SFST, DRE, or Speed Detection Device
Operation
[J Documentation submitted

[ category 3-B Trained as Commander/Supervisor for Traffic Safety events.
[J Documentation submitted
[ statement of Qualification Submitted

Category 4: Written report of the Implementation of a Traffic-Related Project/Program in which Applicant

took a lead role.

] Report Submitted for Review Date:
[1 Report Not Approved by Committee; returned to writer with feedback Date: Date:
[] Report Re-submitted for Review  Date: Date:

[] Report Approved by TSS Review Committee Date:

Category 5: TSS Il Electives: 25 Points of TSS Electives required for Level Ill Designation. This
requirement can be satisfied through courses, post-secondary education and/or traffic safety awards. Note:
Courses or experience submitted and counted toward the fulfillment of TSS-II requirements cannot be
used toward satisfying the TSS-Ill requirements.

(A) Courses: Points calculated based on length of course: 1 point per 8 hrs.
(No points will be awarded for courses less than 8 hrs. in length).

Points:

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

Pts Title/Number: Hrs Date Completed

(B) Post-Secondary Education:

Pts: Associate of Arts from Accredited College (1 pt)  Documentation: [] Diploma [] Transcript
Pts: Bachelors Degree from Accredited College (2 pts) Documentation: [] Diploma [] Transcript
Pts: Masters Degree from Accredited College (3 pts)  Documentation: [] Diploma  [] Transcript

(C) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)

Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [] letter
Pts: Occupant Protection Award (1 pt) Year: Documentation: [] certificate  [] letter
Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [ letter
Pts: National Traffic Safety Award (2 pts) Year: Documentation: [] certificate [] letter
TSS-lI: All Requirements Completed Date: Sign Off:
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OPTIONAL ONE PAGE SUPERVISOR SIGN-OFF SHEET

| Officer’'s Name: Certification #:

A

Agency Name: Date:

Category 1: Seven Years Independent Traffic Control Experience
= Verification Form Signed by Officer
= Total Years of Independent Traffic Control Experience:

[

Category 2: Achieved Level Il TSS Requirements Date:

I:' [0 category 3-A: Certification as an Instructor in SFST, DRE, or Speed Detection Device
Operation [J Documentation submitted

Category 3-B Trained as Commander/Supervisor for Traffic Safety events.
[J Documentation submitted
[ statement of Qualification Submitted

I:' Category 4: Written report of the Implementation of a Traffic-Related Project/Program in which the
Applicant assumed a lead role.

] Report Submitted for Review Date:
Category 5: TSS Il | Electives: 25 Points of TSS Electives required for Level Il Designation. Note:
I:' Courses or experience submitted and counted toward the fulfillment of TSS-I or Il requirements cannot be

used toward satisfying the TSS-Ill requirements.
(A) Courses:

Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed
Pts Title/Number: Hrs Date Completed

(B) Post-Secondary Education: verified with copy of diploma

Pts: Associate of Arts from Accredited College (1 pt)  Documentation: [] Diploma [] Transcript
Pts: Bachelors Degree from Accredited College (2 pts) Documentation: [] Diploma [] Transcript
Pts: Masters Degree from Accredited College (3 pts)  Documentation: [] Diploma  [] Transcript

(C) Traffic Awards: (Maximum 1 pt per award category; total of 3 pts)

Pts: DUI Enforcement Award (1 pt) Year: Documentation: [] certificate [ letter
Pts: Occupant Protection Award (1 pt) Year: Documentation: [] certificate  [] letter
Pts: Smooth Operator Award (1 pt) Year: Documentation: [] certificate [] letter
Pts: National Traffic Safety Award (2 pts)  Year: Documentation: [] certificate [] letter

SUPERVISOR’S CERTIFICATION

| certify that | have reviewed this officer’s course submission forms and documentation and that the
above referenced officer has completed all TSS-1lIl Requirements as noted above.

Supervisor's Name and Rank:
Agency:

Supervisor's e-mail:

Work Phone:

Supervisor’s Signature: Date:
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Join us next year...Enroll in TSS Today.
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